. ] Maryland State Archives - )
Submitted: 7/19/2013 Edward C Papenfuse State Archives Building Certificate ID: 814
Jurisdiction: Maryland 350 Rowe Boulevard MSA ID: SE55-3001
Annapolis, MD 21401

Agency: Department of Health and Mental
Hygiene
Division/Unit: Springfield Hospital Center Page: 1lof2

Proposal and Certificate of Records Disposition

Authorization

Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. [ltem No. Records Destroyed Disposal Disposal
1 Payroll OT Vouchers - Paper 1657 1D 5/25/05-12/06 4 cu ft. 07/08/2013|Shred

2 Timesheets - Paper 2112 2A 2005-2008 12 cu ft. 07/08/2013|Shred

3 Timekeeping - Paper 2112 2A 2006-2008 3 cu ft. 07/08/2013|Shred

4 STOP PAYMENTS, R*STARS BUDJET, 1657 1E 2003-2006 1 cuft. 07/08/2013|Shred

PATIENT FUNDS, TRAMSMITTAL JOURNAL
ENTRY COMPENSATION WORKSHOP
CHARGEBACKS - Paper

5 BATCH HEADER SHEETS, M-59'S 1657 1E 2006 1cuft. 07/08/2013|Shred
ACCOUNTS RECIEVABLE - Paper

6 Patient Funds - Paper 1657 1E 6/2005-12/2006 9 cu ft. 07/08/2013|Shred
7 Special Payroll - Paper 1657 1D 2006 2 cu ft. 07/08/2013|Shred
8 Check Registry - Paper 1657 1D 2006 3cuft. 07/08/2013|Shred
9 OVERTIME RUNS BY PROJECT, PAYROLL [1657 1D 2006-2008 1cuft 07/08/2013|Shred
RUNS, MISC REPORTS - Paper
10 EXCEPTION TIME REPORTS, OVERTIME 1657 1D 6/05-11/05 lcuft 07/08/2013|Shred
RUNS BY SOCIAL SECURITY NUMBER,
MISC REPORTS - Paper
11 Accounts Payable Records - Paper 2112 2A 7/05-12/06 258 cu ft. 07/08/2013|Shred

Destruction Certification

Walter Zerrlaut DHMH Records Officer 7/19/2013

Signature Title Date
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12 Capital Assets - Paper 2112 2A 2006 lcuft 07/08/2013|Shred
13 Miscellaneous Accounting Records - Paper 1657 1E 1/06-6/07 13 cu ft. 07/08/2013|Shred
14 Residents Master Records Series (Assignment|2345 1A 1/94-6/07 10 cu ft. 07/08/2013|Shred
Sheets, Running Reports, MILEU Flowsheets,
Unit Schedules) - Paper. Adult Residents Only.
15 Purchase Orders - Paper 1656 1P 2006 3cuft. 07/08/2013|Shred
16 Inventory Dispositions-Paper 1656 1H 3/08-4/08 2 cuft. 07/08/2013|Shred
17 Daily Food Requisitions - Paper 1656 iT 10/06-2/08 1 cuft. 07/08/2013|Shred
18 Internal Audits - Paper 2112 2C 2002 1 cuft 07/08/2013|Shred
Destruction Certification
Walter Zerrlaut DHMH Records Officer 7/19/2013
Signature Title Date




